
                                                         APPLICATION FOR EMPLOYMENT  Please attach 
 (Permohonan Pekerjaan)                          recent passport 
 
 (Penerimaan borang ini tidak bererti diterima kerja) 

(THE COMPLETION OF THIS FORM DOES NOT GUARANTEE EMPLOYMENT)             size photograph 
                        (Sila lekatkan) 
                       gambar berukuran 
                                    LOCATION                   paspot terkini 

(Jabatan) 
POSITION APPLIED FOR 
(Jawatan dipohon) 
SALARY EXPECTED  
(Gaji Dipohon) 

 
 I.   PERSONAL PARTICULARS: 
      (Butiran Peribadi) 
1.   FULL NAME MR/MISS/MRS: 
      (Nama Penuh)  IN BLOCK LETTERS RS (dengan huruf besar) 
 
2.   CHINESE CHARACTER: 
 
      PERMANENT ADDRESS: 
        (Alamat tetap) 
  TEL NO 
  (No tel) 
3.   CORRESPONDING 
 
      ADDRESS :   TEL NO (OFF) 
       (Alamat Surat menyurat)   No tel. (pejabat) 
   TEL NO (HSE) 
   No tel. (rumah) 
 
4.   SEX: HEIGHT:       WEIGHT: 
 (Jantina) (Tinggi) (Berat) 
5.   DATE OF BIPTH: PLACE OF BIRTH:                                                                            AGE: 
      (Tarikh lahir) (Tempat lahir) (Umur)                    
6.   CITIZENSHIP:    RACE:     RELIGION 
      (Warganegara)   (Bangsa)     (Agama) 
7.   NRIC/PASSPORT NO:    COLOUR:    E.P.F. NO: 
 (No. kad pengenalan)   (Warna)     No. KWSP) 
8 SOCSO NO:    INCOME TAX NO: 
 (No Perkeso)    (No Cukai Pendapatan) 
9 MARITAL STATUS:    SPOUSE'S NAME : 
 (Taraf Perkahwinan)    (Nama Pasangan) 
     OCCUPATION: 
     (Pekerjaan) 
     PLACE OF WORK:     TEL NO 
     (Majikan)      (No tel) 
10.  NO. OF CHILDREN:    AGE/SEX:: 
 (Bilangan anak)    (Umur.Jantina) 
11.  FATHER'S NAME:    OCCUPATION. 
 (Nama Bapa)    (Pekerjaan) 
12.  MOTHER'S NAME:    OCCUPATION 
 (Nama ibu)    (Pekerjaan) 
 
13.  HEALTH CONDITION: Excellent    Good  Average       Poor          
 (keadaan kesihatan) (Amat Bark)    (Baik)  (Sederhana)   (TidakBaik) 
 
14.  PHYSICAL DEFECTS AND ILLNESS (if any): 
         (Kecacatan dan penyakit  jika ada) 
15.  (a) HAVE YOU EVER HAD ANY POLICE CONVICTION: 
         (pernahkah anda mempunyai kes polis) 
       (b)  IF YES, PLEASE GIVE DETAIL: 
         (Jika ada, SO jelaskan) 
16.  HAS ANY BANKRUPTCY PAPERS BEEN FILED AGAINST YOU: 
         (Pernahkah anda diistiharkan muflis) 
17.  LANGUAGES WRITTEN: 
         (Bahasa)  (Penulisan) 
 SPOKEN: 
 (Pertuturan) 
 
FAMILY PARTICULARS (BROTHERS AND SISTERS) 
(Butiran keluarga & adik-beradik) 

Name 
(Nama) 

Relationship 
(Hubungan) 

Age 
(Umur)  

Occupation & Place of Occupation 
(pekerjaan & Tempat Kerja) 

    

    

    

    

    

    

 



II. ACADEMIC QUALIFICATIONS: 
 (Kelayakan Akademik) 

Name of School / College / Universities 
(Narm Sekolah / Kolej / Universiti) 

Year of 
Graduation 
(Tahun tamat 

pengajian 

Qualification achieved 
(Pencapaian tertinggi) 

   

   

   

   

   

   

 
 
 
 
 
Ill. PREVIOUS AND PRESENT EMPLOYMENT: 
 (Pekerjaan dahulu dan sekarang) 

Name of Company 
(Nama syarikat) 

Year 
(Tahun) 

From        TO 
    (Dari)      (Hingga) 

Position 
(jawatan) 

Salary 
(Gaji)  

Reason for leaving 
(Sebab berhenti) 

      

      

      

      

      

      

      

      

      

      

      

 



IV. REFEREES: 
 (Perujuk) 

Name 
(Nama) 

Occupation 
(Pekerjaan) 

Address 
(Alamat) 

Tel. no. 
(No- tel.) 

    

    

    

 
 
V. HOBBIES AND EXTRA CURRICULAR ACTIVITIES: 
 (Kegemaran dan aktiviti luar) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
VI. PLEASE GIVE NAME OF ANY RELATIVES AND / OR FRIENDS EMPLOYED IN THIS COMPANY: 
 (Sila berikan nama saudara mara dan / atau rakan yang berkhidmat di syerikat ini) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
VII. PERSON TO CONTACT IN CASE OF EMERGENCY: 
 (Orang yang perlu dihubungi jika berlaku kecemasan) 
 
 
 
Name:                                                                             Tel. no. (hse): 
Nama)                                                                                                                    No. tel (rumah) 
 
 
 
 
Relationship :                                                                  Tel. no. (off): 
(Hubungan)                                                                                                           No. tel. (pej.) 
 
 
 
 
 
Vill. DATE AVAILABLE IF SELECTED FOR EMPLOYMENT: 
 (Tarikh boleh lapor diri jika diterima bekerja) 
 
 
 
 
IX. DECLARATION: 
 (Pengakuan) 
 
 
 
I hereby declare that the information given by me in this Application for Employment is true and correct to the best of my knowledge and belief. I further agree and accept that 
if after I am employed by the company and if this declaration is in any part found to be false or incorrect, the company shall reserve the right to terminate my service. 
 
Saya dengan ini mengaku sepanjang pengetahuan saya segala maklumat yang telah saya berikan di dalam borang ini adalah benar dan betul belaka. Saya bersetuju dan 
menerima hakikat bahawa jika setelah saya diterima bekerja di sini dan selepas itu didapati ada maklurmat yang saya berikan di dalam borang ini salah dan / atau palsu, 
maka pihak syarikat berhak menamatkan perkhidmatan saya.) 
 
 
 
 
 
 
 
 
 
Date:                                                                                                                        Signature of applicant 
(Tarikh)                                                                                                                                                                             (Tandatangan Pemohon) 
                   
 
 
 



                                                                      FOR INTERNAL USE ONLY 
 
NUMBER CODE       1. OUTSTANDING 2. GOOD 3. AVERAGE          4. BELOW AVERAGE         5.NOT SUITABLE 
POSITION     DEPARTMENT 
 PERSONNEL MANAGER DEPARTMENT HEAD GENERAL MANAGER 
INTERVIEWING DATE FIRST INTERVIEW SECOND INTERVIEW THIRD INTERVIEW 

APPEARANCE    

PERSONALITY    
MANNERS    

LANGUAGE ENGLISH SPEECH    

MOTIVATION    

GENERAL KNOWLEDGE    

TECHNICAL BACKGROUND    
FOR POSITION    
SCHOOL VOC'L ETC    
FOR POSITION    

REMARKS    
NOT SUITABLE    
SUITABLE    
ACCEPTED ETC.    
INTERVIEWER'S SIGNATURE    
DATE INTERVIEWED    

 
FOR PERSONAL DEPT. ONLY 

 
POINTS TO BE DISCUSSED 

 
REMARKS 

POSITION CONSIDERED  

 
 
 
 
 
 

 

ANNUAL LEAVE 
 

          PERSONNEL MANAGER 

DATE AVAILABLE  
                          (PLEASE TICK IF DISCUSSED)  

 
MEDICAL EXAMINATION - RESULTS ACCORDING TO REQUEST FOR MEDICAL EXAMINATION 
 
NO. : MEDICAL DOES / DOES NOT MEET PHYSICAL REQUIREMENT 
 
DATE:    DATE: 
    
 
                                                                                                                    ACCEPTED 
 
 
POSITION:                                                                                                                                                    DEPT: 
 
DATE TO START:     
 
 
 
   APPROVED BY 
 
 
                PESONNEL MANAGER     GENERAL MANAGER 
 
 
 
DATE:    DATE: 


